
                            
Council Agenda 

NOVEMBER 14, 2016 

 5:30 PM  
 
Opening of Meeting  

Nondenominational Invocation 

Roll Call 

Approval of minutes from October 10, 2016 (page 3) 

Approval/Amendments to Agenda 

Recognition:    Brent Hamilton – Associates Degree in Fire Protection 

  

I. Consent Agenda: 

A. Approve – Application by Washington Fire Department for the 2016 FEMA Assistance 

to Firefighters Grant  (page 7) 

 

B. Approve – Purchase and Purchase Order for Phillips Cardiac Heartsmart Monitor  

 from Southeastern Emergency Equipment (page 8) 

 

C. Adopt   - Resolution Designation of Applicant’s Agent for Hurricane Matthew (page 9)  

 

D. Adopt - Budget Ordinance Amendment – Hurricane Matthew (page 12) 

II. Comments from the Public: 

 

III. Public Hearing 6:00PM– Zoning: None 

 

IV. Public Hearing 6:00PM - Other:   

A.  Adopt – Ordinance to Condemn as Unsafe the Structure Located at 523 North 

 Gladden Street and Award the Demolition Contract (page 18) 

  

V. Scheduled Public Appearances:   

 A. Catherine Glover – Retire NC Request for Support (page 27) 

 

B.  Linda Witchell – Flooding on 12th Street 

 

 C. Richard Young – Request for Stop Sign on East Main and Bonner Street   

      

VI. Correspondence and Special Reports:   

A. Memo – Save the Pool Fundraiser Update (page 28) 

 

B. Memo – Extra-Territorial Jurisdiction Reduction (page 29) 

 

C. Memo – Asset Inventory & Assessment Grant Application Re-Submittal (page 46) 

 

D. Memo – NCDOT – Division of Aviation Airport Improvements (page 47) 
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Council Agenda 

NOVEMBER 14, 2016 

5:30 PM 

 
 

VII. Reports from Boards, Commissions and Committees:   

A.  Human Relations Council   (page 48)  

VIII. Appointments:  

A.  Appointment – Library Board of Trustees (page 50) 

 

B.  Appointment – Washington Electric Utilities Advisory Board  (page 53)    

 

IX. Old Business: 

A.  Approve – Purchase Order to Miller Supply Co. for AMR Water Meters (page 58) 

 

B.  Award – Bid to Atlantic Power Systems of NC to Replace Generator at the 

 Communications Center (page 60) 

 
C.  Approve – Purchase Order to Feyer Ford for Ford F350 Cab and Chassis - 

 Replacement for Vehicle #601 (page 61) 

 

D.  Approve – Purchase Orders to Tech Products, Inc. and McLean Engineering for Electric 

 System GIS Mapping Project  (page 64)  
 

X. New Business:    

 A. Adopt – Resolution Authorizing Mayor to execute NCDOT Division of Aviation Grant  

  for Runway 5-23 Rehabilitation (page 73) 

 

XI. Any other items from City Manager: 

    A.  Discussion – Date for Public Hearing – 15th Street Project 

 

 B. Discussion – November & December 2017 meeting dates  

 

XII. Any other business from the Mayor or other Members of Council:   

A.  Discussion – Councilman William Pitt – NCLM Updates (page 89) 

 

XIII. Closed Session:  Under NCGS§143-318.11 (A)(3) Attorney Client Privilege and  (A)(5) 

Potential Land Acquisition {Property bound by 2nd, 3rd, Van Norden and Hwy 17} and NCGS § 

143-318.11(A)(1) Disclosure of Confidential Information, NCGS § 143-318.10(E) Public 

Records Act  
 

XIV. Adjourn – Until Monday, December 12, 2016 at 5:30 pm, in the Council Chambers  
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                                    Agenda Date: Nov 14, 2016 

 

 
REQUEST FOR CITY COUNCIL ACTION 

 
To:    Mayor Hodges & Members of the City Council 
From:      Matt Rauschenbach, Administrative Services Director/CFO 
Date:    November 14, 2016 
Subject:  Adopt Hurricane Matthew Budget Ordinance Amendment 
Applicant Presentation:   N/A 
Staff Presentation:    N/A 
 
 
RECOMMENDATION: 
 
I move that City Council adopt a Budget Ordinance to appropriate funds for expenses related to 
Hurricane Matthew and the reimbursement from FEMA. 
 
BACKGROUND AND FINDINGS: 
 
The City has estimated its cost associated with Hurricane Matthew to be $377,801.64. Staff is 
working with FEMA on the reimbursement of eligible expenses. Adjustments will be made as 
expenditures and the reimbursement claims are finalized. The initial estimated cost by fund is: 
 
 General Fund  $ 226,556.59 
 Water Fund         8,105.45 
 Sewer Fund       62,558.19 
 Storm Water         2,327.86 
 Electric Fund       14,876.77 
 Airport Fund             251.83  
 Solid Waste Fund      62,549.55 
 Cemetery Fund           575.00 
     Total  $ 377,801.64 
 
PREVIOUS LEGISLATIVE ACTION 
 
 
FISCAL IMPACT 
 
____Currently Budgeted __X__ Requires additional appropriation ____No Fiscal Impact  
 
SUPPORTING DOCUMENTS 
 
Budget Ordinance Amendment 
Cost Estimate 
 

City Manager Review:  _____Concur _____ Recommend Denial _____ No Recommendation  
                                                 _____Date 
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Hurricane Matthew Expenditure Estimate 11/14/2016

Department Description $ Summary Account

Police Roof 5,400.00       5,400.00          10-00-4400-5730

Gallons $/gallon

Vehicle fuel regular 511.5 1.545 790.27           790.27              10-00-4400-5730

Diesel 90.5 1.662 150.41           150.41              10-00-4400-5730

Fence 2,500.00       2,500.00          10-00-4400-5730

Food 307.60           307.60              10-00-4400-5730

LP Gas 48.12             48.12                10-00-4400-5730

Regular vehicle gas 230.96           230.96              10-00-4400-5730

Boots- 3 pair 180.00           180.00              10-00-4400-5730

Salaries Retirement FICA

0.0725 0.0765

Salaries- OT 12,712.54  921.66      972.51         14,606.71     14,606.71        10-00-4400-5730

Salaries- regular 4,143.09    

Civic Center Cancellation revenue 1,355.00       1,355.00          10-00-4400-5730

Clerestory windows 56,000.00     56,000.00        10-00-4400-5730

Salaries Retirement FICA

Fire 0.0725 0.0765

Salaries- OT 188.21        13.65        14.40           216.25           216.25              10-00-4400-5730

Salaries- regular 364

Food 110.87              10-00-4400-5730

Flood water protective gear hrs. $/hr 431.00              10-00-4400-5730

Station 2 generator 44 63 2,772.00          10-00-4400-5730

2 1/2 ton military truck 12 62 744.00              10-00-4400-5730

Repair 2 1/2 ton military truck 500.00              10-00-4400-5730

Public Works

  Streets Salaries 8,055.48    584.02      616.24         9,255.75       9,255.75          10-00-4400-5730

Equipment 37,961.75  37,961.75     37,961.75        10-00-4400-5730

Purchases -              -                 -                    10-00-4400-5730

  Water Salaries 4,173.54    302.58      319.28         4,795.40       4,795.40          30-90-6610-5730

Equipment 3,064.00    3,064.00       3,064.00          30-90-6610-5730

Purchases 182.09        182.09           182.09              30-90-6610-5730

Hurricane Matthew ExpensesA
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Hurricane Matthew Expenditure Estimate 11/14/2016

Department Description $ Summary Account

  Sewer Salaries 5,336.24    386.88      408.22         6,131.34       6,131.34          32-90-6610-5730

Equipment 43,892.10  43,892.10     43,892.10        32-90-6610-5730

Purchases 12,534.75  12,534.75     12,534.75        32-90-6610-5730

  Storm Water Salaries 1,607.06    116.51      122.94         1,846.51       1,846.51          34-90-5710-5730

Equipment -              -                 -                    34-90-5710-5730

Purchases 481.35        481.35           481.35              34-90-5710-5730

  Airport Salaries 219.17        15.89        16.77           251.83           251.83              37-90-4530-5730

Equipment -              -                 -                    37-90-4530-5730

Purchases -              -                 -                    37-90-4530-5730

  Solid Waste Salaries 701.28        50.84        53.65           805.77           805.77              38-90-4710-5730

Equipment 1,672.70    1,672.70       1,672.70          38-90-4710-5730

Purchases 8,496.08    8,496.08       8,496.08          38-90-4710-5730

Debris grinding 51,575.00  51,575.00     51,575.00        38-90-4710-5730

  Cemetery Cemetery 575.00        575.00           575.00              39-90-4740-5730

Library ADS security- svc. Call, battery 100.30           100.30              10-00-4400-5730

Warehouse supply usage

Electric 3,273.25       3,273.25          35-90-6610-5730

Water 63.96             63.96                30-90-6610-5730

General Fund 1,464.51       1,464.51          10-00-4400-5730

Gallons $/gallon

Fuel purchases Diesel for generators 1,203.4    1.8162 2,185.62       2,185.62          35-90-6610-5730

Diesel for generators 2,750.5    1.8167 4,996.83       4,996.83          35-90-6610-5730

Gas tank #3 4,477.0    1.545 6,916.97       6,916.97          10-00-4400-5730

Diesel tank #2 4,476.0    1.662 7,439.11       7,439.11          10-00-4400-5730

Diesel for generators 475.4        1.8338 871.79           871.79              35-90-6610-5730

Diesel for generators 1,953.7    1.8167 3,549.29       3,549.29          35-90-6610-5730

Warehouse Salaries Retirement FICA

0.0725 0.0765

Hurricane Matthew ExpensesA
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Hurricane Matthew Expenditure Estimate 11/14/2016

Department Description $ Summary Account

Overtime 324.11        23.50        24.79           372.40           372.40              10-00-4400-5730

Cups 2.87               2.87                  10-00-4400-5730

Gatorade 3.61               3.61                  10-00-4400-5730

Finance Food 70.00             70.00                10-00-4400-5730

Salaries Retirement FICA

0.0725 0.0765

Overtime 276.00        20.01        21.11           317.12           317.12              10-00-4400-5730

Parks & Rec

  Aquatic Center: Gutter 1,520.00          10-00-4400-5730

Exterior camera 455.00              10-00-4400-5730

Roof 48,000.00        10-00-4400-5730

  Bug House Park: Tennis courts 7,000.00          10-00-4400-5730

  Havens Garden Engineered wood chips 2,136.00          10-00-4400-5730

  PCM Skatepark Skatepark concrete wash out 4,650.00          10-00-4400-5730

  Bobby Andrews Rec. Center:Gutters 1,100.00          10-00-4400-5730

  Peterson Building: WHDA office- mold remidiation leaks 2,390.00          10-00-4400-5730

WHDA office- replace carpet/flooring 3,247.00          10-00-4400-5730

Mold remediation in basement 4,925.00          10-00-4400-5730

Sump pumps 250.00              10-00-4400-5730

HVAC #8 repair 185.00              10-00-4400-5730

  Waterfront Docks: Disconnect & restore power 180.00              10-00-4400-5730

Broken light at Estuaurium walkway 180.00              10-00-4400-5730

Gallons $/gallon

Ton truck Diesel 30 1.662 49.86             49.86                10-00-4400-5730

Tractor Diesel 25 1.662 41.55             41.55                10-00-4400-5730

Grand total 377,801.64      

Hurricane Matthew ExpensesA
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AN ORDINANCE TO AMEND THE BUDGET ORDINANCE 
OF THE CITY OF WASHINGTON, N.C. 

FOR THE FISCAL YEAR 2016-2017 
 
 
BE IT ORDAINED by the City Council of the City of Washington, North Carolina: 
 
 
 Section 1.  That the Estimated Revenues in the General Fund be increased in the 
amount of $226,557 in the account FEMA Funds-Hurricane, account number 10-00-
3350-0013. 
 
 Section 2.  That account number 10-00-4400-5730, Hurricane Matthew Expenses, 
Miscellaneous Non-Departmental portion of the General Fund appropriations budget be 
increased in the amount of $226,557 to cover hurricane expenses. 
 

Section 3.  That the Estimated Revenues in the Water Fund be increased in the 
amount of $8,106 in the account FEMA Funds-Hurricane, account number 30-90-3350-
0013. 
 
 Section 4.  That account number 30-90-6610-5730, Hurricane Matthew Expenses, 
Miscellaneous Non-Departmental portion of the Water Fund appropriations budget be 
increased in the amount of $8,106 to cover hurricane expenses. 
 

Section 5.  That the Estimated Revenues in the Sewer Fund be increased in the 
amount of $62,559 in the account FEMA Funds-Hurricane, account number 32-90-3350-
0013. 
 
 Section 6.  That account number 32-90-6610-5730, Hurricane Matthew Expenses, 
Miscellaneous Non-Departmental portion of the Sewer Fund appropriations budget be 
increased in the amount of $62,559 to cover hurricane expenses. 
 

Section 7.  That the Estimated Revenues in the Electric Fund be increased in the 
amount of $14,877 in the account FEMA Funds-Hurricane, account number 35-90-3350-
0013. 
 
 Section 8.  That account number 35-90-6610-5730, Hurricane Matthew Expenses, 
Miscellaneous Non-Departmental portion of the Electric Fund appropriations budget be 
increased in the amount of $14,877 to cover hurricane expenses. 
 

Section 9.  That the Estimated Revenues in the Storm Water Fund be increased in 
the amount of $2,328 in the account FEMA Funds-Hurricane, account number 34-90-
3350-0013. 
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 Section 10.  That account number 34-90-4710-5730, Hurricane Matthew 
Expenses, line item portion of the Storm Water Fund appropriations budget be increased 
in the amount of $2,328 to cover hurricane expenses. 
 

Section 11.  That the Estimated Revenues in the Airport Fund be increased in the 
amount of $252 in the account FEMA Funds-Hurricane, account number 37-90-3350-
0013. 
 

Section 12.  That account number 37-90-4530-5730, Hurricane Matthew 
Expenses, line item portion of the Airport Fund appropriations budget be increased in the 
amount of $252 to cover hurricane expenses. 
 

Section 13.  That the Estimated Revenues in the Solid Waste Fund be increased in 
the amount of $62,550 in the account FEMA Funds-Hurricane, account number 38-90-
3350-0013. 
 

Section 14.  That account number 38-90-4710-5730, Hurricane Matthew 
Expenses, line item portion of the Solid Waste Fund appropriations budget be increased 
in the amount of $62,550 to cover hurricane expenses. 

 
Section 15.  That the Estimated Revenues in the Cemetery Fund be increased in 

the amount of $575 in the account FEMA Funds-Hurricane, account number 39-90-3350-
0013. 
 

Section 16.  That account number 39-90-4740-5730, Hurricane Matthew 
Expenses, line item portion of the Cemetery Fund appropriations budget be increased in 
the amount of $575 to cover hurricane expenses. 

 
Section 17.  All ordinances or parts of ordinances in conflict herewith are hereby 

repealed. 
 
 Section 18.  This ordinance shall become effective upon its adoption. 
 
 Adopted this the 14th day of November, 2016. 
 
 
       ______________________________ 
       MAYOR 
 
ATTEST: 
 
________________________________ 
CITY CLERK 
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REQUEST FOR CITY COUNCIL ACTION 
 

To:    Mayor Hodges & Members of the City Council 

From:    Cynthia S. Bennett, City Clerk 

Date:    November 7, 2016 

Subject:   Appointment to Electric Utilities Advisory Board   

Applicant Presentation: N/A 

Staff Presentation:  N/A 
 

 

 

 

RECOMMENDATION:   
I move that the City Council appoint __________________ to the Electric Utilities Advisory Board, 

to fill a vacant inside position, term to expire June 30, 2019. 

 

I move that the City Council appoint __________________ to the Electric Utilities Advisory Board, 

to fill a vacant inside position, term to expire June 30, 2017. 

 

I move that the City Council appoint __________________ to the Electric Utilities Advisory Board, 

to fill a vacant position representing Washington Park, term to expire June 30, 2017. 

 

  

BACKGROUND AND FINDINGS: 

Nominations will be made by the Council liaison (Larry Beeman) at the November 14, 2016 Council 

meeting. 
 

 

 

PREVIOUS LEGISLATIVE ACTION 

N/A 
 

 

 

FISCAL IMPACT 
___ Currently Budgeted (Account __________________)  ___ Requires additional appropriation  X No Fiscal Impact 

 
 

 

SUPPORTING DOCUMENTS 
Board Applications 

 
 

 

City Manager Review:  _____ Date   Concur _____ Recommend Denial ____ No recommendation_____  
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                                    Agenda Date: Nov 14, 2016 

 

 
REQUEST FOR CITY COUNCIL ACTION 

 
To:    Mayor Hodges & Members of the City Council 
From:      Matt Rauschenbach, Administrative Services Director/CFO 
Date:    November 14, 2016 
Subject:  Adopt Resolution Authorizing Execution of DOA Vision Grant 
Applicant Presentation:   N/A 
Staff Presentation:    N/A 
 
 
RECOMMENDATION: 
 
I move that City Council adopt a resolution authorizing the Mayor to execute the NC DOA Runway 
5-23 Pavement Rehabilitation Grant. 
 
BACKGROUND AND FINDINGS: 
 
Appropriation of funds for this grant were included in the adopted FY 2017 Airport Fund budget. 
 
PREVIOUS LEGISLATIVE ACTION 
 
Adoption of FY 2017 Budget 
 
FISCAL IMPACT 
 
__X__Currently Budgeted ____ Requires additional appropriation ____No Fiscal Impact  
 
SUPPORTING DOCUMENTS 
 
Approval to Proceed Letter 
Request for Aid Application 
Grant Agreement  
 

City Manager Review:  _____Concur _____ Recommend Denial _____ No Recommendation  
                                                 _____Date 
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GRANT AGREEMENT 

 

STATE AID TO AIRPORTS AIRPORT: WARREN FIELD 

AIRPORT BETWEEN  

THE N. C. DEPARTMENT OF TRANSPORTATION,  

AN AGENCY OF THE STATE OF NORTH CAROLINA   

AND PROJECT NO: 36244.51.11.1 

CITY OF WASHINGTON   
                

       THIS AGREEMENT made and entered into this the ______ day of ___________________, 20______, by and between 

the NORTH CAROLINA DEPARTMENT OF TRANSPORTATION (hereinafter referred to as "Department") and CITY 

OF WASHINGTON, the public agency owning the WARREN FIELD AIRPORT (hereinafter referred to as "Sponsor"). 

 

W I T N E S S E T H 

 

       WHEREAS, Chapter 63 of the North Carolina General Statutes authorizes the Department, subject to limitations and 

conditions stated therein, to provide State Aid in the forms of loans and grants to cities, counties, and public airport 

authorities of North Carolina for the purpose of planning, acquiring, and improving municipal, county, and other publicly-

owned or publicly controlled airport facilities, and to authorize related programs of aviation safety, education, promotion and 

long-range planning; and 

 

        WHEREAS, the Sponsor has made a formal application dated October 21, 2016 to the Department for State Financial 

Aid for the WARREN FIELD AIRPORT; and 

 

        WHEREAS, a grant in the amount of $164,074 not to exceed 90 percent of the non-federal share of the final, eligible 

project costs has been approved subject to the conditions and limitations herein; and 

 

        WHEREAS, the Grant of State Airport Aid funds will be used for the following approved Project (if a federal aid 

project, this scope shall also include any modifications thereto by the Federal Aviation Administration): 

 

         NOW THEREFORE, the Sponsor and Department do mutually hereby agree as follows: 
 

PROJECT DESCRIPTION: 

 
RUNWAY 5-23 PAVEMENT REHABILITATION – OVERLAY DESIGN 

 
 
 
 

 

DOA FORM (12/10) 
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        1) That the Sponsor shall promptly undertake the Project and complete all work on the Project prior to the 1st day of 

JULY 2020, unless a written extension of time is granted by the Department.  

 

        2) Work performed under this Agreement shall conform to the approved project description.  Any amendments to, or 

modification of, the scope and terms of this Agreement shall be in the form of a Modified Agreement mutually executed by 

the Sponsor and the Department, except that an extension of time may be granted by the Department by written notice to the 

Sponsor. 

 

        3) Debarment and Suspension: The Grantee agrees to comply, and assures the compliance by each of its third party  

contractors and sub recipients at any tier, with the provisions of Executive Orders Nos. 12549 and 12689, “Debarment and 

Suspension,” 31 U.S.C. § 6101 note, and U.S. DOT regulations on Debarment and Suspension at 49 C.F.R. Part 29. 

 

 

        4) The Sponsor certifies that it has adhered to all applicable laws, regulations, and procedures in the application for and 

Sponsor's approval of the Grant. 

 

        5) For a material breach of this Agreement or the Sponsor's Assurances, the Sponsor shall be liable to the Department for 

the return of all grant monies received. 

 

        6) The Sponsor agrees to adhere to the standards and procedures contained in the State Aid to Airports Program 

Guidance Handbook (third edition, dated January 1997), unless the Department issues a written waiver. 

 

        7) The Sponsor agrees to comply with the "Sponsor's Assurances" contained as a part of this Agreement. 

 

        8) N.C.G.S. § 133-32 and Executive Order 24 prohibit the offer to, or acceptance by, any State Employee of any gift 

from anyone with a contract with the State, or from any person seeking to do business with the State.  By execution of any 

response in this grant agreement, you attest, for your entire organization and its employees or agents that you are not aware 

that any such gift has been offered, accepted, or promised by any employees of your organization. 

 

 

 

 

 

 

 

 

DOA FORM (12/10) 
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IN WITNESS WHEREOF, THE PARTIES HERETO EXECUTED THIS GRANT AGREEMENT THE DAY AND YEAR 

FIRST WRITTEN ABOVE: 

 

NORTH CAROLINA DEPARTMENT OF TRANSPORTATION: 

 

NCDOT SEAL       BY:  _____________________________________________ 
                 Deputy Secretary for Transit 

 

      ATTEST:  _________________________________________ 

 

 

SPONSOR:      Signed:  __________________________________________ 

 

Title: _____________________________________________ 

SPONSOR SEAL  

    Attest:  ___________________________________________ 

 

               
 

STATE OF NORTH CAROLINA, COUNTY OF ___________________________________________________________ 

 I, _________________________________________, a Notary Public in and for the County and State aforesaid, do 

hereby certify that _____________________________________________________personally came before me this day and 

acknowledged that he is _______________________________________of the ____________________________________ 
           (Title)      (Sponsor) 

(hereinafter referred to as "Sponsor") and by authority duly given and as an act of said Sponsor, the foregoing instrument was 

signed by him, attested by _____________________________________________________________  of the Sponsor, and 
      (Name and Title) 

the Seal of the Sponsor affixed hereto. 

 

 WITNESS my hand and Notarial Seal, this the _______day of  _________________________________20______. 

 

      _________________________________________________________ 
         Notary Public (Signature) 

My Commission expires:___________________________   SEAL 

 

DOA FORM (12/10) 
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RESOLUTION 

 

 A motion was made by ____________________________________________________ and seconded by 
     (Name and Title) 

_____________________________________________for the adoption of the following Resolution, and upon being put to a  
  (Name and Title) 

vote was duly accepted: 

 

 WHEREAS, a Grant in the amount of $164,074 has been approved by the Department based on total estimated cost 

of $182,305; and 

 

 WHEREAS, an amount equal to or greater than ten percent (10%) of the total estimated project cost has been 

appropriated by the Sponsor for this Project. 

 

    NOW THEREFORE, BE AND IT IS RESOLVED THAT THE _________________________________________ 
                 (Title) 

of the Sponsor be and he hereby is authorized and empowered to enter into a Grant Agreement with the Department, thereby 

binding the Sponsor to the fulfillment of its obligation incurred under this Grant Agreement or any mutually agreed upon 

modification thereof. 

               

 

 I______________________________________________________________________________________of the  
    (Name and Title)   

___________________________________________________________________________________do hereby certify that 
    (Sponsor) 

the above is a true and correct copy of an excerpt from the minutes of the  

_________________________________________________________________________________________ of a meeting 
   (Sponsor) 

duly and regularly held on the ______ day of ___________________, 20_______. 

 

 This, the ______ day of _____________________________________,20______. 

 

SPONSOR SEAL     Signed: _______________________________________ 

       Title: _______________________________________  

       Of The: _______________________________________  

DOA FORM (12/10)  
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SECTION A:  SPONSOR'S ASSURANCES:  GENERAL CONDITIONS 

 

A-1. The Sponsor certifies that it holds fee simple title to the property on which this project is to be constructed.  In the 

event any work is proposed on property which has an easement or lease in the Sponsor's name, the Sponsor agrees that it will 

comply with the Department's conditions and receive written approval prior to any construction on such lease or easements. 

This condition does not apply to planning projects. 

 

A-2.  The Sponsor agrees to operate the Airport for the use and benefit of the general public and shall not deny reasonable 

access to public facilities by the general public. 

 

A-3. The Sponsor agrees to operate, maintain, and control the Airport in a safe and serviceable condition for a minimum 

of twenty (20) years following the date of this Agreement and shall immediately undertake, or cause to be undertaken, such 

action to correct safety deficiencies as may be brought to its attention by the Department. 

 

A-4. The Sponsor agrees that any land purchased, facilities constructed, or equipment acquired under this Agreement shall 

not be sold, swapped, leased or otherwise transferred from the control of the Sponsor without written concurrence of the 

Department. 

 

A-5. The Sponsor agrees that the state share of any land purchased, facilities constructed, or equipment acquired under 

this Agreement shall be credited to the Department in a manner acceptable to the Department in the event such land, facilities 

or equipment are subsequently disposed of through sale or lease.  

 

A-6. Insofar as it is within its power and reasonable, the Sponsor shall, either by the acquisition and retention of property 

interest, in fee or easement, or by appropriate local zoning action, prevent the construction of any object which may constitute 

an obstruction to air navigation under the appropriate category of Federal Air Regulation Part 77, 14 CFR 77. 

 

A-7. Insofar as it is within its power and reasonable, the Sponsor shall, restrict the use of land adjacent to or in the 

immediate vicinity of the airport to activities and purposes compatible with normal airport operations, including landing and 

taking off of aircraft and the noise produced by such operations by adoption of zoning laws, by acquisition and the retention 

of property interest, in fee or easement. 

A-8. Terminal building spaces constructed under this Grant Agreement shall be for the use of the general public.  The 

Sponsor agrees that it will not use any space so constructed for private use, or charge fees for the use of such space, without 

the written approval of the Department. 
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SECTION B:    SPONSOR'S ASSURANCES:  PROJECT ADMINISTRATION 

 

B-1.  The Airport shall comply with all requirements of the State Aid to Airports Program Guidance Handbook (third edition, 

January 1997). 

 
B-2. It is the policy of this State, to encourage and promote participation by disadvantaged minority owned and women 

owned businesses (MBE and WBE) in contracts let by the Department pursuant to GS 136-28.4 for the planning, design, 

preconstruction, construction, alteration, or maintenance of State transportation infrastructure construction, and in the 

procurement of materials for these projects. All State agencies, institutions, and political subdivisions shall cooperate with the 

Department of Transportation and among themselves in all efforts to conduct outreach and to encourage and promote the use 

of disadvantaged minority owned and women owned businesses in these contracts.  This is designed to ensure minority MBEs 

and WBEs have maximum opportunity to participate in performance of NCDOT contracts let using state funding.  The 

sponsor assures and certifies with respect to this grant that they will pursue these requirements as stipulated by the Department 

in the advertising, award and administration of all contracts, and require the same for all contractors, sub recipient or 

subcontractors. 

 

MBE\WBE program is governed by G.S. 136-28.4 and administered in accordance with Title 19A Chapter 02 Subchapter D 

Section .1101 - .1112 of North Carolina Administrative Code (19A NCAC 02D.1101). 

 

B-3. The Sponsor shall submit draft plans and specifications, or approved alternate, for the project for review by the 

Department prior to advertising for bids on the Project.  Should bids not be required on the project, the Sponsor shall submit a 

detailed scope of work and estimated costs prior to requesting "Project Concurrence and Notice to Proceed” form                  

(AV-CONCUR/AV-503) for undertaking the project.  All plans (and alternate) shall be supported by engineer's report.  A list 

of deliverable(s) from the Sponsor to the Department is as follows: 

Planning Projects 

1. Interim Planning Submittals – All Airport Layout Plan Sheets, Reports, Projections, Construction Cost 

Estimate, drawings, sketches and all other pertinent information – electronic copy: PDF format.  Paper 

copy, if requested: bond copy – true half-size.   

2. Final Submittal - All Airport Layout Plan Sheets, Reports, Projections, Construction Cost Estimate, 

drawings, sketches and all other pertinent information – electronic copies: PDF format and AutoCAD or 

MicroStation format - Paper copy: bond– true half-size for plan sheets / sketches 

a. All reports, projections – PDF Format.  Any element of the documents shall be delivered in its 

original electronic format (i.e. MSWord, Excel, AutoCAD…) if requested by the Department 

b. Sketches and drawings – electronic copies: PDF format and AutoCAD or MicroStation format - 

Paper copy: bond – true half-size for plan sheets / sketches. 
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Construction Projects 

1. Interim Design Submittals (i.e. 30%, 60%, 90%....) – Plan Sheets, Technical Specifications, Itemized 

Construction Cost Estimate and Engineers Report – electronic copy: PDF format.  Paper copy, if requested: 

bond true half-size for plan sheets.   

2. 100% Design and Issue for Bid Submittals – Plan Sheets, Technical Specifications, Itemized Construction 

Cost Estimate, Engineer’s Report, and Bid Tab – Any element of the documents shall be delivered in 

electronic format (i.e. MS Excel and PDF format) and AutoCAD or MicroStation format and Paper copy: 

bond– true half-size for plan sheets.   

3. As-built / Record Drawings 

a. Contract Documents (Plan and Detail Sheets, Technical Specifications) – electronic copies: PDF 

format and AutoCAD or MicroStation format and Paper copy: bond– true half-size for plan sheets. 

b. Technical Specifications – electronic copies: MS Word File and PDF format 

c. Final Engineers Report – electronic copies: PDF format unless otherwise requested. 

 

B-4. Bids will be taken in accordance with N. C. General Statute 143-129.  Following bid opening or final contract 

negotiations, the Sponsor shall submit the "Project Concurrence and Notice to Proceed"  (AV-CONCUR/AV-503) request 

along with the bid tabulations to the Department for review.  The Department will take action on the request including the 

approval or disapproval of the Sponsor's Employment of specific contractors within ten (10) days of receipt.  Approval will be 

communicated via a Contract Goal Requirements Letter sent directly to the Sponsor. 

 

B-5. All contractor(s) who bid or submit proposals for contracts in connection with this project must submit a statement of 

non-collusion to the Sponsor.  

 

B-6. The Sponsor shall not commence construction or award construction contracts on the project until a written "Project 

Concurrence and Notice to Proceed" (AV-CONCUR/AV-503) is co-signed by the Sponsor's Representative and the 

Department or alternate written approval is provided by the Department. 

 

B-7. The Sponsor shall submit quarterly status reports (AV-STATUS/AV-502) to the Department, unless otherwise 

instructed, and will immediately notify the Department of any significant problems which are encountered in the completion 

of the project. 

 

B-8.   The Sponsor shall notify the Department of any significant meetings or inspections involving the Sponsor, his 

contractor(s), consultant(s), and/or federal funding agencies concerning Project. 

 

B-9. The Sponsor shall notify the Department within thirty (30) days of completion of all work performed under this 

agreement for the purpose of final acceptance inspection and completion of audit requirements by the Department. 
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B-10. The Sponsor has full responsibility for assuring the completed Project meets the requirements of the Department and 

appropriate federal funding agencies.  The Sponsor further certifies that all local, state, and federal requirements for the 

conduct of this Project shall be met. 

 

B-11. It is the policy of the Department not to award contracts to contractors who have been removed from the 

Department's list of pre-qualified bidders without subsequent reinstatement.  Therefore, no State funds will be provided for 

any work performed by the contractor(s), or sub-contractor(s) which had been removed from the Department's list of pre-

qualified bidders without subsequent reinstatement as of the date of the signing of the construction contract.  It shall be the 

responsibility of Sponsor to insure that only properly qualified contractors are given construction contracts for work. 

 

SECTION C:   SPONSOR'S ASSURANCES:  PROJECT ACCOUNTING AND PAYMENT 

 

C-1. The Sponsor shall record all funds received under this Agreement and shall keep the same in an identifiable Project 

account.  The Sponsor, and his contractor(s) and/or consultant(s), shall maintain adequate records and documentation to 

support all Project costs incurred under this Grant.  All records and documentation in support of the Project costs must be 

identifiable as relating to the Project and must be acceptable costs only.  Acceptable costs are defined as those costs which are 

acceptable under "Federal Acquisition Regulations 1-31.6, 48 CFR (OMC Circular A-87)".  Acceptable items of work are 

those referenced in the State Aid to Airports Program Guidance Handbook and North Carolina General Statutes.  The 

Sponsor's accounting procedures which were established for work as set out in this Agreement must be reviewed and accepted 

by the Department prior to the final execution of this Agreement and payment of State funds, except for Sponsor reporting 

under OMB Circular A-133. 

 

C-2. The Sponsor and his contractor(s) and/or consultant(s) shall permit free access to its accounts and records by official 

representatives of the State of North Carolina.  Furthermore, the Sponsor and contractor(s) and/or consultant(s) shall maintain 

all pertinent records and documentation for a period of not less than five (5) years from the date of final payment. 

  

C-3. In accordance with OMB Circular A-133, “Audits of States, Local Governments and Non-Profit Organizations” 

(www.whitehouse.gov/wh/eop/omb), the Airport shall arrange for an independent financial and compliance audit of its fiscal 

operations.  The Airport shall furnish the Department with a copy of the independent audit report within thirty (30) days of 

completion of the report, but not later than nine (9) months after the Airports fiscal year ends. 

 

              The Airport shall maintain all books, documents, papers, accounting records, and such other evidence as may be 

appropriate to substantiate costs incurred under this Agreement.  Further, the Airport shall make such materials available at its 

office at all reasonable times during the contract period, and for five (5) years from the date of final payment under this 

agreement, for inspection and audit by the Department’s Fiscal Section 
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C-4. Payment of the funds obligated under this Grant Agreement shall be made in accordance with the following 

schedule, unless otherwise authorized by the Department: 

 

A.  Payments from NCDOT to the Sponsor are made on a reimbursement basis.  The Sponsor must pay all 

contractors/vendors prior to or within 3 business days of receipt of the Department’s reimbursement. 

 

B.  Payments will be made on the basis of progress payments which may be requested by the Sponsor as costs are 

incurred, but not more frequently than monthly.  Progress payments will be made provided the following requirements 

have been met.: 

(1) The Grant Agreement has been executed and a Project Concurrence (AV-CONCUR/AV-503) issued. 

(2) The Project has received an appropriate environmental finding. 

(3) The Sponsor has submitted a Proposed Project Budget (AV-BUDGET/AV-504) accurately reflecting costs to date.  

The initial and revised AV-BUDGET/AV-504 shall be approved by the Department.  With each AV-BUDGET/AV-

504, the Sponsor shall provide the following documentation:   

a) Scope of Services for the project, Consultant Fee - Man-hours Breakdown by task with hourly rates, 

Breakdown of Sub-consultant and / or Vendor Cost, Schedule of Deliverables, Estimated Construction Cost, Plan 

Sheet List  

 b) Actual Bidding Cost (once a project is bid) – Bid Tabulation / Bid Schedule, Recommendation for 

Award.  

(4)  Additional information shall be provided as requested.   

 

(5) The Sponsor has submitted an executed Interim Payment Request (AV-PAY/AV-505) accurately reflecting costs 

incurred to date. 

(6) The Sponsor has complied with all applicable conditions of the State Aid to Airports Program Guidance Handbook   

 

C.  The submission of progress payments is expected to parallel the value of work actually completed and costs incurred.  

At such point the Sponsor has requested payments equaling 100% of the State Grant, it is expected that the approved 

Project will be 100% complete.  
 

D.  Upon receipt of 100% of the State Grant, the Sponsor will promptly complete Project acceptance and submit the 

Project Completion and Final Payment Request (AV-FINAL/AV-506). 

 

C-5. If after the acceptance of the Project by the Department, the final State share of approved eligible items is less than 

the amount of State funds actually disbursed for the Project, the Sponsor shall reimburse the Department in an amount equal 

to the difference between the amount of State funds actually disbursed and the final State share of the final, audited, approved 

eligible Project costs within thirty (30) days of notification by the Department of the amount due. 
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C-6. If after the acceptance of the Project by the Department, the final State share of approved eligible Project costs shall 

be more than the amount of State funds obligated for the Project, the Sponsor may make application to the Department for a 

corresponding increase which will be considered for funding in accordance with their relative priority versus other 

applications for available State funds. 

 

C-7. Under certain conditions, projects originally involving only state and local funds may subsequently be eligible for 

reimbursement from federal funding agencies.  In such cases, the Sponsor shall notify the Department of its intent to apply for 

federal reimbursement and shall keep the Department informed of the status of such application.  In the event federal funds 

are obtained for all or a portion of the Project, the Sponsor shall refund to the Department an amount equal to the difference 

between State funds originally disbursed for the work item(s) subsequently receiving federal funds and the final State share of 

the costs of the affected item(s) of work.  Reimbursement will be made within ninety (90) days of the date of the final 

execution of the FAA Grant Agreement affecting the work elements in the approved Project. 

 

C-8.   For the purpose of calculating the State share of the Project, federal funds are defined as funds provided by an 

agency of the federal government for the specific purpose of undertaking the Project, including Block Grant funds 

administered by the Department. 

 

SECTION D:   SPONSOR'S ASSURANCES:  REAL PROPERTY ACQUISITION 

 
D-1. The acquisition of land, buildings, and other real property involving the use of State Airport Aid funds shall be in 
compliance with the provisions of this Section. 

 

D-2. The Sponsor shall depict each parcel to be acquired on an airport property map containing the identity of the parcel 

and its metes and bounds. 

 

D-3. The acquisition cost of each parcel, building, or other real property acquired with State financial assistance shall be 

based on the fair market value of the property as determined by an appraisal process acceptable to the Department. 

 

D-4. For each parcel or building with an estimated cost of $100,000 or less, fair market value shall be established by a 

single original appraisal and a review appraisal.  For complex acquisitions, fair market value shall be established by two 

original appraisals and one review appraisal. 

 

D-5. All original and review appraisals shall be conducted by qualified appraisers who have no financial or other interest 

in the property to be acquired. 

 

D-6. The fair market value of a parcel will be established by the review appraiser based upon the information contained in 

the original appraisal or appraisals. 
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D-7.   No negotiation for property acquisition shall be commenced between the Sponsor and the property owner until the 

fair market value of the property has been established.  Initial negotiations shall be based upon the fair market value. 

 

D-8. Negotiated values above the fair market value shall not be eligible for State funds unless, prior to the final agreement 

for acquisition, the Sponsor has received the concurrence of the Department for paying such negotiated values in lieu of the 

appraised fair market value. 

 

D-9. Sponsors who adhere to the federal "Uniform Guidelines for the Acquisition of Property" shall be deemed to have 

conformed to the Department's guidelines, except that Paragraph 8 above shall also be applicable under such acquisitions. 

 

D-10. In the event the Project is a low value, non-complex acquisition, the Department, at its option, may accept the 

original appraisal without the review appraisal.  In such cases, all other provisions of this Section shall apply. 

 

D-11. Failure to follow the requirements of this Section shall disqualify the property from State participation for any parcel 

which has not been acquired in accordance with such standards. 

 

SECTION E: Sponsor’s Acknowledgement of Executive Order 24, issued by Governor Perdue, and N.C. G.S.§ 133-32 

 

E-1       Sponsor acknowledges and agrees that it is unlawful for any vendor or contractor ( i.e. architect, bidder, contractor, 

construction manager, design professional, engineer, landlord, offeror, seller, subcontractor, supplier, or vendor), to make 

gifts or to give favors to any State employee of the Governor’s Cabinet Agencies (i.e., Administration, Commerce, 

Correction, Crime Control and Public Safety, Cultural Resources, Environment and Natural Resources, Health and Human 

Services, Juvenile Justice and Delinquency Prevention, Revenue, Transportation, and the Office of the Governor).  This 

prohibition covers those vendors and contractors who:  

(1) have a contract with a governmental agency; or  

(2) have performed under such a contract within the past year; or  

(3) anticipate bidding on such a contract in the future. 

 

For additional information regarding the specific requirements and exemptions, vendors and contractors are encouraged to 

review Executive Order 24 and G.S. Sec. 133-32. 
 
Revised 1/2/13 
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